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be a -greater understanding of the principles upon which it must be
constructed, and more agreement as to what results are wanted.

Toward these ends the League is working.
If possible, avoid the use of unnecessary special forms, which are
very expensive, and use forms which may be obtained already ruled,

The original entry for cash sales will probably be by' means of a
cash register, which is the most efficient manner of handling cash re-

ceipts. If it is impossible to install a cash register system, sales slips.

with carbon copies should be used (Form No. 1), ir.l which case every
slip must be carefully accounted for, each clerk being responsible for
the book in his possession, and the total cash sales entered, from these
slips, in the cash report at the close of each day.

2

T AT B sk R VN AN

purchases is entered when received. Some stores include in the Reg-
ister all information as to discounts and deductions of every kind;
small stores will not find this necessary. The essential points are that
it gives a total of Accounts Payable incurred during the month, the
distribution of merchandise purchases by departments, and indicates
for what account any other purchases are made. At the end of the
month the total of this Register is entered in the Journal (Form No.
7), crediting Accounts Payable, debiting Merchandise with goods
charged to departments, and debiting Expense and other accounts with
whatever was purchased for that purpose.

All transactions not covered by the cash or credit reports are et
tered upon a Journal Voucher (a plain ruled slip on which are noted
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